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0 nopsiAKe 06padoTKH NEPCOHATBHBIX JAHHBIX 0e3 HCIO0JIb30BAHHUSA CPEACTB
ABTOMATH3AIME B MYHHIHNAJILHOM Ka3¢HHOM 001eo0pa30oBaTeIbHOM yupekICHHH
«Cpenusisi 00meodpazoBaTeIbHas MK0JIA NeS»

1. OBIIME MOJIOXKEHMS
1.1. Hacrosimast MucTpykiusi pa3paboTaHa B COOTBETCTBUH C Koncturynueir Poccuiickoi
®eneparmn, TpymoBeiM KomekcoM Poccmickoi @enepanyn, PenepaibHbIM 3aKOHOM  OT
27.07.2006 Ne 149-®3 «O6 wuapopmanuy, MHGOPMAIMOHHBIX TEXHOJOTHAX H O 3aIUTE
nndopmarny, denepaibHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHaJbHBIX TaHHBIXY,
Vkaszom IIpesunenta Poccuiickoit @enepanuu ot 06.03.1997 Ne188 «O0 yTBEpXICHUY MIEPEUHS
cBelieHUil KOH(HMIECHIMAIBHOIO Xapakrepa»,  HOCTaHOBJICHHEM [TpaButensctBa P® ot
15.09.2008 Ne 687 «O6 yrBepkaenuu [1ooxenus 06 0COOEHHOCTSX 00paboTKH NEPCOHABHBIX
JAHHBIX, OCYIIECTBIEMOM ©0€3 HCIOJb30BaHMS  CPEICTB  aBTOMATH3ALMW»,  HHBIMH
HOPMATHBHBIMH TIPABOBBIME akTamu Poccuiickoii Penepaiuy.
1.2. Hacrosimas MHCTpyKIMsl yCTaHABIMBAaeT B 00pa30BaTeIbHOM yUPEXKICHHH (OY) nopsnox
paGoTBl € JOKYMEHTaMH — HOCHTEISAMH KOH(HIEHIMATEHOR HHOpMAIHH, COepKameH
IepCOoHAIbHBIE JJAaHHBIE, B LETIX:
- TIpeIOTBpAILEHHs] HEKOHTPOJIMPYEMOT0 PacIpOCTpaHCHHS KoH(UIEHIHATBHON HHpOpMALIUH,
cofeprkalieli MepCOHANbHbIE JAaHHbIE B Pe3ylbTare €€ pasrialleHHs JODKHOCTHBIM JIHIIOM,
MMEIONAM JOCTYI K HMH(pOpMALHH, COIepKalell INepCcOHATbHbIC JAaHHBIC, WM IOTyqCHHI
HEeCAHKIMOHUPOBAHHOTO JOCTYIA K KOH(HIeHHaTbHOH uHpopManuu;
- [pEeNOTBpAIEHHS] HECAHKIMOHUPOBAHHOTO  YHHYTOXCHHSA, HCKOKCHUAL, KOMUPOBAHUS,
GoKupoBaHus HHYOPMAINH, COJEPIKALIEH NEPCOHATBHBIC NaHHBIC,
- COGMIOIEHHs! IPABOBOTO PEXUMA HCIIOIb30BaHHs HH(POPMAIIHH, cojiepyKalieil nepcoHaIbHbIE
JIAHHBIE.
1.3. O6paGoTka TEpPCOHANBHBIX JaHHBIX OCYIICCTBIACTCA OY c¢ cormacus CcyOBekTa
NEePCOHAIBHBIX JAHHBIX.
Cornacue cybbekra Ha 00pabOTKY €ro IepcoHAIbHBIX AAHHBIX HE TpebyeTcss B CIEMYIONHX
Cllyqasx:
- eIl TIepCOHATBHBIE JJAHHBIE ABJISAIOTCS 00IIEI0CTYTHBIMA;
- KOrja NepCOHAIbHBIE JAHHBIE OTHOCATCA K COCTOSHHIO 3/10pPOBbA paboTHMKA WM
oGyuaromerocs u uX 00paboTka HEOGXOXMMA IS 3ALATBL €r0 JKU3HH, 3/0pOBbA WA HHBIX
JKH3HEHHO BAKHBIX HHTEPECOB JMOO JKU3HH, 30POBbs WX HHBIX XKU3HEHHO BKHBIX HHTEPECOB
JPYTHX JIMIL, @ [OJIy4eHHE COTJIacsi pabOTHHKA HEBO3MOXKHO;
- ecii 06pabOTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISACTCS JUIA CTATHCTHICCKHX neneit npH
yCIIOBUH 0053aTeIBHOT0 00€3/IMYHBaHHU IIEPCOHATIBHEIX JIAHHBIX;
- 006paboTKHM TEPCOHANBHBIX JAHHBIX IO TpeGOBaHUIO  YMOJHOMOYCHHBIX Ha  TO
roCy/IapCTBEHHBIX OPTaHOB B CIIy4YasiX, IPEIyCMOTPEHHBIX deneparbHBIM 3aKOHOM;
- xorza 06paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBIACTCS B HEJAX HCHONHEHUS obparueHus,
3aIpoca camMoro CyObeKTa epCOHANBHBIX JaHHBIX, TPY/OBOTO HIIH HHOTO 10roBOpa C HUM;
- 00paGOTKM aIpPeCHBIX JaHHBIX, HEOOXONMMBIX Ui JOCTABKHM IOYTOBBIX OTIIpaBJICHUI
OpraHu3aIysMK II0YTOBOH CBSA3H;
- 06pabOTKH TAHHBIX, BKIIOYAIOMIMX B CE0sl TOJIBKO amuiu, IMEHA ¥ OTYECTBA;
- 06pabOTKHM MEePCOHATBHBIX TaHHBIX 0€3 HCHIONB30BAHMS CPEACTB ABTOMATH3ALIMH.
1.4. B mensx obecriedeH s COXPAHHOCTH U KOH(HICHINATIbHOCTH uHpOpMAIIHH, CoAepKallen
IepCcOHAJbHbIC JaHHBIE, BCE OIEpalMh IO oopmiieHno, (GOPMHPOBAHHIO, BEJICHHIO U




OCYIIECTBISIONIUMH JTaHHYIO padOTy B COOTBETCTBHH CO CBOMMHU CIY)KEOHBIMH 00S3aHHOCTSIMH,
3a)KCUPOBAHHBIMH B UX JIOJDKHOCTHBIX HHCTPYKITUSX.
1.5. PexuMm KOHPUACHIMATHHOCTH TMEPCOHATBHBIX JaHHBIX OTMEHSETCS B  CIydasx
o0e3MMYMBaHKs ITHX JAHHBIX, B OTHOIICHUM TEPCOHAIBHBIX JaHHBIX, CTaBIIUX
0OIIETOCTYTHBIMHI, UJIH 110 HCTCYCHHUH 75-JIETHETO CPOKA X XPAHCHUS, €CIIM UHOE HE
OcymiecTBiiATh  00pabOTKy W XpaHEHHE KOH(GUICHIMAIBHBIX JaHHBIX, HE BHECCHHBIX B
NepeveHb, He JOMyCKACTCS.

2. MOPAJOK OBECHHEYEHUSA BE3OITACHOCTHU ITPU OBPABOTKE

N XPAHEHUU ITIEPCOHAJIBHBIX JTAHHBIX, OCYIIECTBJ/ISIEMBIX

BE3 UCITOJIb30OBAHUSA CPEACTB ABTOMATU3ALINA

2.1. OOpaboTka TEpPCOHATBHBIX ITaHHBIX, OCYIIECTBIsAeMas ©O€3 WCIOIb30BAHUS CPEJICTB
aBTOMAaTH3aIluK, JOJDKHA BECTHUCh TakMM 00pa3oM, 4yTOOBI B OTHOIICHUHM KaXKJIOW KaTErOpuu
MEePCOHANBHBIX JAHHBIX MOYKHO OBLIO OMPENEIUTh MECTa XpaHEHUs MEePCOHAIBHBIX JTAaHHBIX
(MaTepHaIbHBIX HOCHUTENIEH) W YCTAaHOBUTH TMEPEUEHb JIMI, OCYIIECTBISIOMUX O0OpaboTKy
MEePCOHAITBHBIX JTAHHBIX.

2.2. Tlpu XpaHeHHMM MaTEpPUAIBHBIX HOCUTENEH JODKHBI  COONIOAATHCS  yCIOBUS,
obecreunBaromnme COXpPaHHOCTh MEePCOHATBLHBIX JAHHBIX " HCKITFOYAOIIINE
HECaHKITMOHUPOBAHHBIN JOCTYM K HUM.

2.3. Jluma, ocymiecTBIsONEe 00pabOTKy MEPCOHATBHBIX JTaHHBIX 0€3 UCIOJIb30BaHUS CPEJIICTB
aBTOMAaTHU3AIMH, JOJKHBI ObITH MPOUH(MOPMHUPOBaHBI O (hakTe 0OpabOTKH MMHU MEPCOHATBHBIX
JAHHBIX, KaTeTOPHUsIX 00padaThIBAEMBIX MEPCOHAIBHBIX JaHHBIX, a TaKKe 00 OCOOCHHOCTSIX U
MpaBUJIaxX OCYLIECTBICHUS TaKOH 00pabOTKH.

2.4. MarepuanbHble HOCHTEIU C NEPCOHAIBHBIMU JaHHBIMU JOJDKHBI XpPaHUTHCS B
3aMuparouIuXcss Ha K04 IMOMEIIEHUAX, MeTalIMyeckux Iukadax, ceidax, HMHBIX IKadax,
KIIIOYM OT KOTOPBIX HaxoasaTcs y nupekropa OV, a B €ro oTCyTCTBHE Y JIMIIA €T0 3aMEIIatOIIEero.
Jlpyrue wieHbl aJAMHUHUCTpPAllMd  MOTYT HCIOJB30BaTh JaHHBIE JOKYMEHTHI TOJBKO C
pa3pelleHus BbIlIeHa3BaHHOTO JIMIIA.

2.5. JIoJoKHOCTHBIM JHIaM, pabOTalOMMUM C TEPCOHATBHBIMU JIaHHBIMH, 3alpeniaeTcs
pasriamaTh UHQOPMAIIHIO, COIEPKALIYI0 NTEPCOHATbHBIE JAHHBIE, YCTHO WM MHUCbMEHHO KOMY
ObI TO HU OBLIO, €CITU 3TO HE BBI3BAHO CITY)KEOHOU HEOOXOMMOCTHIO.

2.6. He nomyckaercss 6e3 coriacoBaHusi C pyKOBOAHWTENIeM (opMUpOBaHHE M XpaHEHHE 0a3
JAHHBIX, COJAEPIKAIUX [IEPCOHAIbHbIC JAHHBIE.

2.7. llepenaua mepCOHAIBHBIX JAaHHBIX JOIMYCKAeTCs TOJIBKO B CIIydasX, YCTaHOBIIEHHBIX
3aKOHOAaTeNbCTBOM Poccuiickoit denepanuu U ASUCTBYIOIMMH HHCTPYKIHUSIMHU 10 paboTe Co
CIIY’)KeOHBIMH JIOKyMEHTaMHU U OOpallleHusMU TPaXaH, a TaKKe [0 MHUCbMEHHOMY MOPYUYEHUIO
BBIIIECTOSIINUX JTOJKHOCTHBIX JIHII.

2.8. Ilepemaua mepcOHANbHBIX JAaHHBIX HE JIOMYCKAaeTCs C MCIOJIb30BAHUEM CpPEICTB
TEJICKOMMYHUKAIIMOHHBIX KaHAIOB cBs3u (TenedoH, Tenedakc, aMeKTpoHHAs MoYTa U T.I.) 6e3
MMCBMEHHOTO COTJIacHsi CYObEeKTa TMEepCOHANBHBIX JAaHHBIX, 3a HCKIIOYEHHEM CIIy4yaes,
yCTaHOBJICHHBIX 3aKOHOJAaTeNhCTBOM Poccuiickoit deneparnuu.

2.9. OTBeTHI Ha 3ampoChl TPaXAaH U OPraHM3AIMA JAIOTCS B TOM 00beMe, KOTOPBIH MO3BOJISET
HE pasrjamark B OTBEeTaX KOH(UIEHIMANbHbIE [aHHbIC, 32 HCKIIOUEHHUEM JaHHBIX,
COJIeprKalIuXCcsl B MaTepuasax 3arpoca Wik OMyOJIUKOBAHHBIX B OOIIETOCTYTHBIX HICTOYHUKAX.
2.10. B IlIxosie obecrieunBaeTcs pa3aeibHOE XpaHEHUE MePCOHATBHBIX JaHHBIX (MaTepHaTbHBIX
HOcHUTenel), 00paboTka KOTOPBIX OCYIIECTBISETCS B pa3iuuyHbIX Iensax. [lpu ¢ukcanuun
MEepPCOHANBHBIX JAHHBIX Ha MaTepUaJbHBIX HOCHUTEISIX HE JomMyckaercs (uKcalus Ha OJHOM
MaTepUaIbHOM HOCHUTENIe TEPCOHANBHBIX JAHHBIX, IEeTH OOpabOTKH KOTOPBIX 3aBEIOMO
HECOBMECTHUMBI.

[Tpu HECOBMECTUMOCTH 11eJiei 00pabOTKH MEePCOHATBHBIX JTaHHBIX, 3a(DUKCUPOBAHHBIX HA OJHOM
MaTepuajbHOM HOCHUTENE, €CIM MaTepUalbHbli HOCHUTENIb HE TM03BOJIIET OCYIIECTBISTh
00paboTKy MEepCOHANBHBIX MAaHHBIX OTHAENBHO OT JPYrHX 3a(UKCUPOBAHHBIX HAa TOM XKe
HOCHTEIE MePCOHANTBHBIX JAHHBIX, TOJDKHBI OBITh IPUHATHI MEPHI 10 00ECTIEUECHUIO pa3IeTbHON



00pabOTKM TEPCOHAIBHBIX JAHHBIX, HCKIIOYAIOIINE OJIHOBPEMEHHOE KOMUPOBAHHE HHBIX
[IEPCOHAIbHBIX JaHHBIX, HE MOJIEKAINX PACIIPOCTPAHEHUIO U UCIIOJIb30BAHUIO.
2.11. Ilpu wuCrONB30BAaHUM THUIIOBBIX (HOPM JOKYMEHTOB, XapakTep HH(GOpPMAIMH KOTOPHIX
IIPENIIOJIAracT MM JOIYCKAaeT BKJIIOYEHHWE B HUX IEPCOHAJIBHBIX JAHHBIX (Janee - TUIOBas
dhopma), TOJKHBI COOTIOAATHCS CACAYIONINE YCIOBUS:
a) tunoBas (opMa WM CBSI3aHHbIE C HEMl JOKYMEHTHl (MHCTPYKLHMSI 10 €€ 3aIO0JIHEHUIO,
KapTOUKM, PpEEeCTppl M IKypHaJbl) JOJDKHBI COJAEPKAaTh CBEIEHUS O 1Leau oO0paboTku
[IEPCOHAIBHBIX JIAHHBIX, OCYILECTBISIEMOM O€3 HCIOJIb30BaHUS CpPEACTB aBTOMAaTHU3AlIUH,
bamMuuio, UMs, OTYECTBO W aJpec CyObeKTa NMEePCOHAIBHBIX JAHHBIX, UCTOYHUK IOTYYCHHS
MIEPCOHAIBbHBIX JaHHBIX, CPOKH OOpaOOTKH IEPCOHANbHBIX JaHHbBIX, I[E€pPEUeHb ACUCTBUN C
NEPCOHATLHBIMU JTAHHBIMHU, KOTOpBIE OYyAyT COBEepIIaThCsA B Mpoliecce UX oOpaboTkm, oOriee
onucanue ucnoinpzyeMbix LlIkosnoit cnoco6oB 06pabOTKH MEPCOHATBHBIX JaHHBIX;
0) TunoBas hopma J0HKHA TIPETyCMaTPUBATh T0JI€, B KOTOPOM CYOBEKT MEPCOHAIBHBIX JTAaHHBIX
MOXXET TIOCTaBUTh OTMETKY O CBOEM CcOIJlacMu Ha OOpaOOTKy NEepCOHAIbHBIX JAHHBIX,
OCYILIECTBIIsIEMyI0 0€3 HCIIOJIb30BaHUs CPEACTB aBTOMAaTHU3allMM, — IpU HEoOXOJUMOCTU
MOJIy4Y€HUSI TUCbMEHHOTO coTacksi Ha 00pabOTKy MEPCOHANBHBIX TaHHBIX;
B) TUNOBasi (opmMa IOJDKHA OBITH COCTaBlieHAa TakKUM 00pa3oM, YTOOBI KaXKIbIH U3 CYOBEKTOB
MEPCOHAIBHBIX JIAHHBIX, COJEPXKAIIMXCS B JOKYMEHTE, UMeJl BO3MOXKHOCTh O3HAKOMMTHCS CO
CBOMMH TNEPCOHAIBHBIMHM JaHHBIMH, COJEpKAIIUMUCS B JIOKyMEHTE, HE Hapyllas IMpaB H
3aKOHHBIX HHTEPECOB UHBIX CYOBEKTOB MEPCOHANBHBIX JaHHbIX;
r) TunoBas opma JOJKHA MCKIIOYaTh 0OBEAMHEHHE MOJIeH, MpeHa3HAuYeHHBIX 1JI1 BHECEHUS
MEePCOHAIBHBIX JaHHBIX, LI€JH 00pabOTKH KOTOPHIX 3aBEIOMO HECOBMECTHUMBI.
2.13. JIns oOpa®OTKK pa3lIUYHBIX KaTerOpuil NEepCOHANIbHBIX JAaHHBIX, OCYIIECTBIseMO 0e3
UCIOJb30BAHUS CPEJCTB aBTOMAaTHM3allMM, Ui KaXJO0H KaTeropuu MEpCOHAJIbHBIX JaHHBIX
JIOJKEH MCII0JIb30BaThCs OTIACNIbHBINA MaTepHUaIbHbII HOCUTEIb.
2.14. YHN4UTOXXEHUE WK 00e3IMUYMBAHUE YaCTH MEPCOHANBHBIX AHHBIX, €CIIH 3TO JIOTYCKACTCs
MaTepUAIbHBIM HOCHTEJIEM, MOKET MPOU3BOJUTHCS CIOCOOOM, HMCKIHOYAIOUIMM JalbHENIIYIO
00paboTKy ATHUX TEPCOHAIBHBIX JTaHHBIX, HO C COXpPaHEHHWEM BO3MOXKHOCTH OOpPaOOTKH WHBIX
JAHHBIX, 3aQUKCUPOBAaHHbIX HAa MaTepUaJbHOM HocuTene (yAaJeHue, BbIMAPBIBAHUE).
VYTo4yHEeHHEe NEepCOHAJIbHBIX JAHHBIX HPU OCYIIECTBICHUHM HUX 00paboTKM Oe3 MCIOJIb30BaHUS
CPEACTB aBTOMATU3ALMM IPOU3BOAMUTCS IIyTeM OOHOBJIEHHMSI WJIM W3MEHEHUs JaHHBIX Ha
MaTepUaAIbHOM HOCUTENIE, a €ClId 3TO He JIOIMYCKAaeTCs TEXHUYECKUMH OCOOCHHOCTSIMHU
MaTepUAILHOTO HOCHUTEJNS, — IyTeM (PUKCallMi Ha TOM K€ MaTepUalbHOM HOCHUTEJE CBEICHUH O
BHOCHMBIX B HUX M3MEHEHUSX, JIMOO0 MyTeM M3rOTOBJIEHUS HOBOTO MaTEpUAIbHOTO HOCUTENS C
YTOYHEHHBIMHU [IEPCOHAIBHBIMU JaHHBIMHU.
2.15. Jluua, uMmeronye OTHOUIEHHE K paboTe ¢ MepcOHAJbHBIMU JaHHBIMHU, JOJDKHBI ObITH B
00s13aTeJIbHOM MOPSAKE 03HAKOMJICHBI 1101 PACHUCKY ¢ HacTosAe MHCTpykune.
2.17. JInua, ocymecTBisone o0paboTKy U (WIK) XpaHEHUe NepcoHalbHbIX AaHHbIX B Lllkoie,
HECYT OTBETCTBEHHOCTb 3a o0ecreueHrne ux MHGpopMalmoHHoi Oe3omnacHocTy. Jluna, BAHOBHBIE
B HapyLIEHUM HOPM, PETYIHUPYIOUIMX OOpabOTKYy M XpaHEHHE MEePCOHAIbHBIX JIaHHbBIX, HECYT
I'PaXXJIaHCKYIO, YIOJIOBHYIO, aIMUHUCTPATUBHYIO, AUCHUIUIMHAPHYIO U HHYIO MIPETyCMOTPEHHYIO
3aKoHoAarenbecTBOM Poccuiickoit denepanii OTBETCTBEHHOCTD.
3. OoOecneyeHnne 0e30mACHOCTH MNEPCOHAJIBHBIX JaHHBIX MNpPH KX o0padortke,
ocyliecTBIsAeMOl 0e3 HCIO0JIb30BAHNSA CPEICTB ABTOMATH3ALMH

3.1. O6paboTka MepcOHAIbHBIX JAHHBIX 0€3 MCIOJIb30BaHMs CPEJICTB aBTOMAaTHU3allly,
JOJDKHA OCYHIECTBIATHCS TAaKUM 00pa3oM, 4YTOObI B OTHOLIEHHM KaXJOW KaTeropuu
NEPCOHATBHBIX JAHHBIX MOXHO OBLIO ONpENeNUTh MeCTa XpaHEHHs MEepPCOHAIbHBIX IAHHBIX
(MaTrepuanbHBIX HOCUTENEH) M YCTAaHOBHUTH IE€PEUYEHb JIMI, OCYIIECTBISIOMHUX 00paboTKy
NEPCOHAIBHBIX JAHHBIX TUO0 UMEIOLTNX K HUM JIOCTYII.

3.2. HeoOxomuMo o0ecreunBaTh pa3feibHOE XpaHEHHE MEePCOHAIBHBIX JaHHBIX
(MaTepuanbHBIX HOCUTENEH), 00paboTKa KOTOPBIX OCYILECTBIISETCS B PA3IMUHBIX LENAX.



3.3. Ilpu XpaHeHMHM MaTepUAIbHBIX HOCUTENEH JIOJDKHBI COOJIOAATHCS YCIIOBUS,
o0ecrieunBaroIne COXpPaHHOCTb IIEPCOHATIBHBIX JAHHBIX u HCKJIFOYAOIIINE
HECAHKIIMOHUPOBAHHBIA K HUM J0CTyIl. llepedens mep, HEOOXOMUMBIX Uil 00ECTIeYeHUsT TAKHX
YCIIOBHM, NOPANOK MX NPUHATHSA, a TAKKE IIEPEUEHb JIMI, OTBETCTBEHHBIX 3a pPEAIU3ALUIO
YKa3aHHBIX M€p, YCTaHABIMBAKOTCS OIIEPATOPOM.
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